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M LPERSMAN 1300- 060

ADM NI STRATI ON OF NavAL MEMBERS PERFORM NG DUTY W TH
THE ARMY, AIR FORCE, OR CoAsST GQUARD

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4185
Ofice ( PERS- 451) COM| (901) 874-4185
FAX 882- 2693

References |(a) Joint Publication (JP) 2-0
(b) Manual for Courts-Martial United States

(2000 ed.)
(c) Uniform Code of MIlitary Justice, Article 15
(d) NAVPERS 156651, U.S. Navy Uniform Regul ati ons
(e) BUPERSI NST 1610. 10

For ns NAVPERS 1610/ 2 (Rev. 07/95), Fitness Report and
Counseling Record (E7-06)

NAVPERS 1616/ 26 (Rev. 07/97), Eval uation Report
and Counsel i ng Record (El-E6)

NAVPERS 1611/2-1 (Rev. 06/03), Performance
Assessnent of a Flag Oficer — Rear Adm ral

NAVPERS 1611/2-2 (Rev. 06/03), Performance
Assessnent of a Flag Oficer — Vice Adm ral

1. Cuidance

a. This article establishes the procedure for the
procurenent, accounting, and adm nistration of Navy nenbers
performng duty with the Arny, Air Force, or Coast Guard.

b. This article does not pertain to adm nistration of naval
menbers assigned to international staffs, joint staffs, joint
activities, joint agencies, or joint commttees (reference (a)
pertains).

2. Request Procedures

a. Requests for Navy nmenbers to performduty with the Arny,
Air Force, or Coast Guard will be addressed to Chief of Naval
Operations (CNO indicating the billet description, nunber,
grade, length of tour, and special qualifications desired.
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b. Upon approval of the request, Chief of Naval Personne
(CHNAVPERS) will be responsible for any additional |iaison
required in connection with the adm nistration and personnel
matters affecting such nenbers. This activity will normally be
| ocated in close proximty to the Arny, Air Force, or Coast
GQuard activity and is hereinafter referred to as the
adm ni strative commander.

c. \Wen the designated adm nistrative commander is serviced
by a Pay/ Personnel Adm nistrative Support System (PASS) office,
the adm nistrative functions will be assigned as described in
M LPERSMAN 1320- 140 as circunstances warrant.

3. Adm nistrative Commander Duties. The admnistrative
commander is responsible for custody and mai ntenance of the
menber’ s service record, dissem nation of Departnment of the Navy
(DON) directives and publications, issuing instructions and
appropriate fornms for required Navy reports, and providing
necessary adm ni strative assistance to the Navy nenber.
Personnel accounting responsibilities will be assigned by
CHNAVPERS. Changes in the personal status of the Navy nenber,
i.e., marital status, children, address, or such other data
required to be entered in personnel records will be processed
t hroughout the adm ni strative conmander.

4. Tours of Duty. The normal tour of duty with the Arny or

Air Force for Navy menbers is 24 nonths inclusive of training.
Maxi mum tour lengths will be 36 nonths. Tours with the

Coast CGuard will vary from18 to 24 nonths. Exceptions or
adjustnents to tour lengths will be based on nutual agreenent
between the participating services. |If a tour of duty other
than 24 nonths is desired or if a tour nust be shortened,
CHNAVPERS wi I I notify the proper Arny, Air Force, or Coast Guard
authorities sufficiently in advance in order to maintain
continuity wwthin the command and to provide orderly planning
for arelief. Wen a billet is no |onger required or a change
in the billet requirenent is desired, the conmandi ng officer
(CO of the Arny, Air Force, or Coast CGuard activity will notify
CHNAVPERS of the change a m nimum of 6 nonths in advance of the
effective date.

5. Governing Provisions for Menbers Performng Duty with the
Arnmy, Air Force or Coast Guard. Navy nenbers will be governed
by the follow ng provisions, with concurrence by Departnents of
the Arny, Air Force, and Coast Guard:
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a. |In general, Arny, Air Force, and Coast Guard COs should
exercise court-martial jurisdiction over Navy personnel under
their command only when the subject individual cannot be
delivered to Navy for appropriate disciplinary action w thout
mani fest injury to the service or services invol ved.
Accordingly, an Arny, Air Force, or Coast Guard COmay initiate
appropriate court-martial action to avoid manifest injury;
however, in such event, CHNAVPERS and the Arny Adjutant Ceneral,
the Air Force Assistant Deputy Chief of Staff for Mlitary
Personnel , or the Commandant of the Coast Guard shoul d be
notified of such proposed action before the court-martial is
convened. In all other cases, when it is determ ned that
di sciplinary action should be taken by court-martial, a request
shal | be nmade to have the Navy nenber concerned relieved from
duty with the respective service. Such request, with full
supporting data, should be forwarded to CHNAVPERS via the
Arny Adjutant CGeneral, the Air Force Assistant Deputy Chief of
Staff for Mlitary Personnel, or Commandant of the Coast Guard.
COs must use due diligence to conply with the requirenents for
speedy trial under reference (b), Rules for Courts-Marti al
(RC. M) 707.

b. As a matter of policy, nonjudicial punishment (NJP)
under provisions of reference (c) should not be inposed by a
commander of one service upon a nenber of another service.

When it is determned that such action should be taken for a
Navy menber serving with the Arny, Air Force, or Coast Cuard, a
request shall be nmade to CHNAVPERS to have the nenber concerned
relieved fromduty with the respective service or to have the
menber concerned ordered to tenporary additional duty (TDY) with
the adm nistrative commander or with the geographically nearest
Navy commander whose CO is authorized to inpose NJP. Such
request shall be nmade to CHNAVPERS via the Arny Adjutant

Ceneral, the Air Force Assistant Deputy Chief of Staff for
Mlitary Personnel, or the Commandant of the Coast Cuard.

The request shall set forth a sunmary of the circunstances and a
recommendation as to whether to retain the individual at the
Arny, Air Force, or Coast Guard command. When both such
transfers are inpractical, and the need to discipline the Navy
menber concerned is deened urgent, the Arny, Air Force, or

Coast Guard CO may inpose such punishnent. Such CO shall, using
di scretion, determne if such transfers are inpractical and

whet her the need to adm ni ster the punishnent is urgent;

however, when such reference (c) jurisdiction is exercised over
a nenber of the Navy by an Arny, Air Force, or Coast Guard CO



1300- 060
CH 12, 29 Aug 2005
Page 4 of 6

a report of the circunstances, including the grounds for the

af orenenti oned determ nations, wll be made to CHNAVPERS via the
Arny Adjutant CGeneral, the Air Force Assistant Deputy Chief of
Staff for Mlitary Personnel, or the Commandant of the Coast
Guard as soon as practical.

c. This article does not limt an Arny, Air Force, or
Coast Guard COin the use of nonpunitive neasures not i ntended
to becone part of the permanent record of the Navy nenber
concer ned.

6. Disposition of Oficial Correspondence

a. Oficial correspondence initiated by Navy nenbers, such
as requests for change of duty or schools shall be sent to
CHNAVPERS vi a the appropriate channels of the Arnmy, Ar Force,
or Coast Guard. Navy nmenbers serving with the Air Force
Trai ni ng Command shall send such correspondence via Conmander,
Naval Education and Trai ning Command (NETC). A copy of such
correspondence shall be sent to the adm nistrative commander for
filing in the menber’s service record.

b. Ganting of leave will be controlled and | eave
aut hori zation issued by the CO of the Arny, Air Force, or
Coast CGuard activity. Al requests for |leave will be forwarded
by the CO of the Arny, Air Force, or Coast Guard activity to the
adm ni strative commander to verify the nenber’s | eave bal ance.
The adm ni strative conmander shall informthe requesting
activity by return endorsenent, prepare a NAVCOWT 3065 (2-83),
Leave Request/ Aut horization, and send Part 3 to the requesting
activity. Upon return of the Navy nenber from|eave, Part 3 of
the | eave authorization, wth the hour and date of departure and
return noted, will be sent to the adm nistrative conmmander.

c. The Navy nmenber will continue to receive pay support
fromthe Defense Finance and Accounting Service (DFAS) C evel and
Center, Navy regional finance centers, and other Navy disbursing
officers while performng duty with the Arny, Air Force, or
Coast CGuard. The adm nistrative commander will determ ne the
appropriate finance office for this purpose.

d. Health records of Navy nmenbers will be nmintained by the
medi cal facility that maintains the health records for nenbers
of the Arny, Air Force, or Coast CGuard activity. Wen Navy
menbers are hospitalized in Arny or Air Force nedical
facilities, the appropriate service Cinical Record Cover Sheet
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W ll be used to record such treatnent. Upon conpl etion of
hospitalization, the original Cinical Record Cover Sheet wll
be filed in the Navy nenber’s health record and one copy sent
t o:

Chi ef

Bureau of Medicine and Surgery (BUMED- 481)
Navy Depart ment

Washi ngton, D.C. 20372-5120

e. Navy nenbers shall follow reference (d) and wear Navy
uni forns appropriate to those prescribed for personnel of the
Armmy, Air Force, or Coast Guard for the |ocal geographical area
in which stationed. In conbat areas or where the wearing of the
Navy uni form woul d be inappropriate, Navy nenbers may wear
appropriate Arny, Air Force, or Coast Guard uniforns if provided
at no expense to the nenber. When such clothing is worn, proper
Navy insignia shall be worn

7. Disposition of Orders. Upon reporting and detaching, the CO
of the Army, Air Force, or Coast Guard activity wll send one
copy of the Navy nenber’s orders with endorsenents to CHNAVPERS
and one copy to the admnistrative conmander. TDY orders in
connection with Arny, Air Force, or Coast Guard matters will be
originated and funded by the respective service to which the
Navy menber is attached. CHNAVPERS w Il fund and issue orders
to Navy nenbers for Navy-sponsored TDY.

8. Reports Submtted by COs. CGOs of Arny, Air Force, and
Coast CGuard activities shall submt officer and chief petty
officer (CPO fitness reports and enlisted eval uation reports
on Navy nmenbers using NAVPERS 1610/ 2 and NAVPERS 1616/ 26,

per reference (e). (Exception: NAVPERS 1611/2-1 and

NAVPERS 1611/ 2-2 shall be used for fitness reports on flag
officers and flag selectees.) Evaluation forns of other
services shall not be used. The adm nistrative comander shal
ensure that supported activities are aware of reporting

requi renents and due dates, and shall provide forns,

i nstructions, and advice as necessary.

9. Service Awards. Arny, Air Force, and Coast CGuard COs nay
determine the eligibility of Navy nenbers for canpaign and
service awards that have identical Arny, Ar Force, Coast Quard,
and Navy requirenents. Recomendations for canpai gn and service
awards peculiar only to the Navy will be submtted to CHNAVPERS
In the case of personal decorations and citations for
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out st andi ng heroi smor achi evenent, Arny, Air Force, and
Coast Guard CCs may submt recommendations via official channels
to the proper authority.
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